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DEVELOPMENT SERVICES • BUILDING ADMINISTRATION   
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PERMIT SUBMITTAL CHECKLIST 

DEMOLITION ENTIRE BUILDING 

 
 

 

 
REQUIRED FORMS     

 Submittal 
Form 

 Main Building 
Application 

 Environmental 
Application 

 Authorized 
Agent Form 

 Water/Sewer 
Form 

 Demo Form 
 Plumbing 

Application 
 Electrical 

Application 

 

CONTRACTOR / OWNER BUILDER REQUIRED DOCUMENTS     

 Contract 
 Adjacent Owner 

Notification 
Letter 

 Gas 
Disconne
ct Letter 

 FPL 
Disconnect 
Letter 

 Refrigerant 
Affidavit 

 Recorded 
Warranty Deed 

 Backflow 
Certification & 
Bib 

 Site Plan & Survey 

 

ADDITIONAL SUBMITTAL REQUIREMENTS 

 
 
 

 Notice of Commencement (NOC) 
A certified NOC is required on Building permits with a value 
greater than $2,500 and Mechanical AC Changeout Permits greater 
than $7,500.  

OWNER BUILDER 
REQUIREMENTS 

 Owner Builder 
Affidavit 

  Estimate of Costs

Applying Online? 
o Applicant User Guide 
o Naming Convention 

 

Contractor Registration

•All Contractors must be 
registered and up-to-date to 
pull permits. Owner Builders 
refer to Additional 
Requirements.

Initial Deposit

•1% of the contract value is 
due upfro nt with a minimum 
of $79.00 for the first $500 of 
the contr

 
act. Remaining 

balance is due upon issuance.

Sub Trade Applications

•All subcontractor applications 
are due prior to permit 
issuance.

Submit Application 

https://www.facebook.com/BocaRatonCity/
https://twitter.com/CityBocaRaton
https://www.myboca.us/DocumentCenter/Home/View/4681
https://www.myboca.us/DocumentCenter/Home/View/4681
https://www.myboca.us/DocumentCenter/Home/View/385
https://www.myboca.us/DocumentCenter/Home/View/385
https://www.myboca.us/DocumentCenter/Home/View/388
https://www.myboca.us/DocumentCenter/Home/View/388
https://www.myboca.us/DocumentCenter/Home/View/394
https://www.myboca.us/DocumentCenter/Home/View/394
https://www.myboca.us/DocumentCenter/Home/View/419
https://www.myboca.us/DocumentCenter/Home/View/419
https://www.myboca.us/DocumentCenter/Home/View/410
https://www.myboca.us/DocumentCenter/Home/View/385
https://www.myboca.us/DocumentCenter/Home/View/385
https://www.myboca.us/DocumentCenter/View/385
https://www.myboca.us/DocumentCenter/View/385
https://www.myboca.us/DocumentCenter/Home/View/408
https://www.myboca.us/DocumentCenter/Home/View/409
https://www.myboca.us/DocumentCenter/Home/View/409
https://www.myboca.us/DocumentCenter/View/115?OWASP_CSRFTOKEN=1C1I-SJDE-K0U6-3QQ8-EQPC-WIQ1-GHXH-4JJX
https://www.myboca.us/DocumentCenter/Home/View/297
https://www.myboca.us/268/Business-Tax
https://www.myboca.us/DocumentCenter/View/6645
https://www.myboca.us/DocumentCenter/View/8213
https://c2g.ci.boca-raton.fl.us/Click2GovBP/index.html
City of Boca Raton
This is a coversheet that must accompany EACH submittal including corrects and revisions. This form will keep us up to date with your most recent contact information. 

City of Boca Raton
Corporations are verified through sunbiz.org, and homeownership through the Palm Beach County Property Appraisers office. If you recently purchased your home the county may not have published this online yet, in this case please submit a copy of the Recorded Warranty Deed or Unrecorded Warranty Deed and Settlement Statement with your permit application. If the contractor is signing for the owner you will need an Authorized Agent Form as well. 

City of Boca Raton
The contract should have the job address, job description, contract total, and signatures of both parties i.e., Owner and General Contractor. Contractor should have their job address and companies name located on the contract.

City of Boca Raton
Any property that shares a property line, a canal or is across the street from the subject property must be notified of pending demolition. These notices must be sent via certified mail. A copy of the notice, and receipts must be submitted for verification upon application. 

City of Boca Raton
A verification of gas disconnect by Florida Public Utilities needs to be submitted with your permit application. 

City of Boca Raton
A letter from FPL is needed to give clearance for demolition. 


City of Boca Raton
Refrigerant (Freon) recovery is required prior to demolition. A letter is required from the mechanical contractor stating that there is no longer Freon on the property. 

City of Boca Raton
is a required document to determine the exact form, boundaries, position, elevation of a tract of land and to determine the location of all man made infrastructure existing/proposed on a property.

City of Boca Raton
A Plumbing permit is required to install a backflow on the meter with a ¾ hosebibe for the dust knock down during demolition. The certification of the backflow device is required for the final inspection.


City of Boca Raton
The purpose of recording a Notice of Commencement is to prepare the owner and/or the owner’s agent (the contractor) to deal with possible liens placed on the property being improved. This document is required to be recorded at the Palm Beach County Courthouse.

City of Boca Raton
In lieu of a Contract, Owner Builders are required to submit an estimate of costs signed by them. This should outline the cost for all materials and labor. 
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